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Memorandum 
 
City of Tempe 
 
 
Date:  April 25, 2016 
To:  Mayor and Council 
Through: Councilmembers Granville and Schapira 
From:  Kristin Gwinn, Council Aide 
Subject: Neighborhood Libraries Working Group Recommendation 
 
 
BACKGROUND: 
On January 21, 2016, the Mayor and Council approved the request to create a City Manager’s Working Group 
exploring the feasibility of creating a system of small, free, neighborhood libraries.   
 
The working group met and explored what other cities have done and determined that the City can extend the 
reach of the Tempe Public Library into the neighborhoods by incentivizing residents to build or purchase small, 
neighborhood library boxes. The attached ordinance amends the Zoning and Development Code and provides for 
the following: 
 

• Permits the placement of Neighborhood Library boxes, with the landowner’s permission, on single-family 
residential lots, multi-family residential lots, church properties, public or parochial school properties, and 
on City properties with the authorization of the Community Development Director. 

 
• Defines maximum dimensions for library boxes and places restrictions on where and how the boxes can 

be placed, protecting public right of ways, traffic flow, and ADA access.  
 
Additionally, the working group recommends a pilot program offering residents a rebate for box construction costs 
of up to $300 with their written agreement to host and maintain the box for five years and register it with a 
specified nonprofit registry. This pilot program would fund approximately 30-40 boxes with a maximum 
expenditure of $10,000.   
 
 
DIRECTION: 
Respectfully request the Council approve and forward the attached ordinance to the next available Regular 
Council Meeting for public hearing and vote. Additionally, request that Council approve the development of a pilot 
rebate program to be administered by the Community Services Department.  
 
 
 
WORKGROUP MEMBERS: 
Councilmember Kolby Granville 
Councilmember David Schapira 
Don Bessler, Public Works Director 
David Nakagawara, Community Development Director 
Jeff Tamulevich, Code Enforcement Manager 
Chuck Cahoy, Deputy City Attorney 
Barbara Roberts, Deputy Community Services Director, Library 
Elizabeth Higgins, Chief of Staff, Mayor and Council 
Kristin Gwinn, Council Aide 
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Neighborhood Libraries 
Frequently Asked Questions 

 
 
What is a Neighborhood Library? 
         A Neighborhood Library (NL) is a small, physical structure that serves as a free “take a book, 
 leave a  book” gathering place where neighbors share their favorite literature and stories.  
 
What does the proposed ordinance do? 

1. Permits NLs to be placed, with landowner’s permission, on residential lots, church and school 
properties, and on City properties with authorization.  

2. Prohibits placement of NLs in the public right of way as well as obstruction of pedestrian, 
bicycle, or vehicular traffic, or any obstruction of ADA accessibility.  

3. Sets guidelines for box size no larger than 30” high, 30” wide, and 18” deep with a total height of 
no more than 66”. 
 

How would a resident go about installing a Neighborhood Library? 
 The ordinance allows a resident to build an NL box to the dimensions specified and install it on 
 their property. After doing so, residents may turn in receipts for building expenses to the City for 
 reimbursement up to $300. As a condition of reimbursement, residents would need to sign an 
 agreement with the City outlining terms and conditions.  
 
What kind of commitment is required to host a Neighborhood Library? 
 In order to host an NL, residents must agree to allow the box to remain on their property 
 for a minimum of five years, to keep it up to code, to keep it stocked and to register their NL 
 with https://littlefreelibrary.org/registration-process/ so that residents may more easily locate 
 nearby  NLs.   
  
Who is responsible for stocking and maintaining the Neighborhood Library?  
 The resident who is hosting the NL is responsible for keeping it stocked. Friends of the Library 
 have agreed to provide books to those residents who request assistance with initially stocking 
 the NL but will not be responsible for ongoing maintenance of the contents.  
 
How do residents get reimbursed for building their own Neighborhood Library? 
 Residents who build their own NL boxes may download a reimbursement form from 
 www.tempe.gov and return it to the Community Services department along with all receipts 
 from box construction for reimbursement up to $300. Residents may include receipt for the 
 registration of the NL with www.littlefreelibrary.org within the allotted $300 reimbursement.  
 
Are there limits to how many Neighborhood Library boxes can be built or reimbursed by the city? 
 There is no defined limit to the number of NLs allowed in the City of Tempe, but the Working 
 Group recommends a pilot program to cost no more than $10,000 that would fund 
 approximately 30-40 NL boxes across the City.  
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City of Tempe 
P.O. Box 5002 

Tempe, AZ 85280 

 
 
Neighborhood Library 

Authorization Form 

 
Attach to Neighborhood Library Rebate Application and mail to above address, attention XXX. 

 
Please Print 

 
 
Property Address: _____________________________________________Zip Code: ________________ 
(Neighborhood Library location) 
 
 
 

Property Owner Authorization 
As the property owner of the residence listed above, I authorize the residents to participate in Tempe’s 
Neighborhood Library Rebate Program. I understand that receipt of rebate requires that the Neighborhood 
Library be maintained on the property for 60 months even if the current residents do not remain. Additionally, I 
acknowledge that the Neighborhood Library must conform with Tempe Zoning and Development Code, Section 
3-401 and all applicable laws. The Neighborhood Library remains the resident’s property at all times; the City 
shall not be liable for any claim, loss or damage that may result from or be related to the Neighborhood Library. 
 
By signing below, signer agrees to the terms and conditions listed above.  
 

 
__________________________________________________           _________________________________________________ 

     Signature             Print name     
             
     _________________________                               _____/_____/_____ 
      Phone                                                                                                Date 
 

 
 
 

Homeowner’s Association Authorization 
As an authorized agent of the Homeowner’s Association of which the residence listed above is a member, I 
authorize the residents to participate in Tempe’s Neighborhood Library Rebate Program. I understand that 
receipt of rebate requires that the Neighborhood Library be maintained on the property for 60 months even if the 
current residents do not remain. Additionally, I acknowledge that the Neighborhood Library must conform with 
Tempe Zoning and Development Code, Section 3-401 and all applicable laws. The Neighborhood Library 
remains the resident’s property at all times; the City shall not be liable for any claim, loss or damage that may 
result from or be related to the Neighborhood Library. 
 
By signing below, signer agrees to the terms and conditions listed above.  
 
 

_____________________________________           ____________________________________ 
    Signature                Print name     
           
       
    __________________________________     ___________________       _____/_____/_____  
    Name of HOA                                          Phone                                   Date 
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